QUARTEIRAO
DAS ARTES

ACCESS AND USE REGULATIONS

Context

Almada has a strong tradition in creative and artistic fields, closely linked to associative formats that the
municipality has encouraged, particularly through the provision of rehearsal and creation spaces—
auditoriums and exhibition areas, youth spaces—as well as support for creators and their public
presentations in the fields of visual arts, music, and performing arts.

The potential for professionalizing some of these initiatives into innovative and scalable business formats,
impacting job creation, combined with the recognized ability of the creative sectors (artistic, technological,
research and development) to generate differentiation factors and contribute to the economic and socio-
demographic revitalization of urban spaces where they are integrated, underpins support for the
emergence and consolidation of companies in the so-called creative industries.

Moreover, the strategy for rehabilitating the historic center of Almada is based, at the economic
development level, on the assumption that there are highly interesting potentials for the establishment of
activities within the cultural and tourism sectors, alongside the necessary stimulus for strengthening
"proximity" activities and the effort to improve the commercial sector.

The goal is to support the spirit of initiative, innovation, and risk-taking in new business projects that
contribute to diversifying the local economic fabric through the establishment of companies that, due to
the nature of their services, find this type of urban fabric conducive to their installation and development,
much like what has already been happening in the AlImada Velha Business Hub, another incubator operating
in the area since 2002.

This facility should contribute to:

e Rebalancing the uses and functions of the historic center;

e Diversifying and promoting the local economic fabric;

e Encouraging the establishment of startups in the areas of creative industries, R&D, and tech;

e Supporting the establishment of companies with innovative business models that have the
potential to scale and generate employment.

1. General Conditions

This regulation defines the rules for accessing the physical spaces and services provided at Quarteirdao das
Artes, managed by Novalmadavelha - Local Development Agency.

The incubator is focused on promoting the professionalization and sustainability of businesses with the
potential to create local employment within the creative industries, prioritizing the inclusion of
entrepreneurial initiatives with disruptive and scalable business models and startups with R&D and Tech
solutions for cultural, tourism, and retail sectors, as well as business services that can complement and
create synergies with other established activities.
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The following activity sectors are excluded from the incubator: real estate services, civil construction, legal
services, healthcare services, and financial services.

Access to the incubator is granted under favorable conditions compared to market prices and includes
access to business networks, financing and mentoring opportunities, capacity-building and information
initiatives, and promotional activities, to boost emerging projects in the prioritized sectors.

As initial and explicit support for the establishment of new business initiatives (to be founded or founded
within one year), a rent discount is granted for the first six (6) months, according to the current pricing
table.

Companies coming from the Madan Parque and the Nucleo Empresarial de Almada Velha incubators may
transfer their activities to Quarteirdo das Artes due to the need for increased workspace to create
additional jobs and will benefit from the discount outlined in the pricing table.

Other projects may also be admitted under special circumstances, subject to an evaluation of the relevance
of the activity and the availability of space. However, they will not benefit from the initial discount and will
be subject to the standard reference price for companies that have been in operation for more than one
year.

2. Available Spaces and Provided Services

a) Common Use Spaces: The building, which results from the conversion of the former municipal
warehouses of S. Paulo, an industrial-type facility, includes shared-use spaces accessible to all users,
including a reception for customer service and common administrative tasks, a waiting area, a meeting
room, a multipurpose room, circulation areas, a kitchenette, wc’s, and a patio.

b) Individual Offices: A total of 10 individual workspaces are available, ranging in size from 20 m? to 78 m?,
with five rooms having independent access to the exterior and two equipped with a water supply point. All
rooms are fitted with autonomous electrical installations, an independent meter, and IT and
communication networks.

c) Shared Workspace / Coworking: The shared workspace is designed for the installation of 10 individual
coworking stations, providing users with access to common services, furniture, internet, and the use of the
kitchenette and meeting room.

d) Virtual Incubation: Virtual incubation services are also available, offering users fiscal domiciliation, mail
reception services in a designated mailbox, and access to the meeting room by prior booking during
business hours.
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3. Application Conditions and Procedures

Candidates individually or as a group who wish to start and develop business activities within this incubator
must formalize their application by filling out the Application Form available online at
www.novalmadavelha.pt/qa for a maximum stay of 3 years, potentially extendable to 5 years, subject to
evaluation. Any changes to this regulation will only be accepted by decision of the managing entity, upon a
duly justified request from the interested parties.

Applications are evaluated based on the academic and professional background of the promoter, the
economic and financial viability of the project, the distinguishing and innovative characteristics of the
service and/or product and/or business model, the potential for local job creation, its alignment with the
incubator’s objectives, and its suitability for the space. Approval of applications is subject to a decision by
the Board of Directors of the managing entity.

Application submission will be completed by filling out and submitting the mentioned form, which must
include the following elements necessary for project assessment:

e Candidate/Promoter identification (name, age, address, phone number);

e Academic and professional background (brief summary);

e Project description, including a detailed memorandum;

e Legal nature of the company to be established;

e  Other elements that applicants consider relevant for the evaluation of their project’s merits.

If the company is already established, it must indicate the corporate name, registered address, legal form
(with candidates required to attach a copy of the articles of association), as well as the date of
establishment and start of activity.

4, Access Conditions

4.1. Companies may remain in the incubator for a maximum period of 3 years, extendable to 5 years,
subject to evaluation and availability of space.

4.2. The installation of companies in the Business Incubator will be formalized through a Space Grant
Agreement within thirty (30) days after the application approval date.

4.3. Admitted companies will pay a monthly rent according to the established price list, along with a
security deposit equivalent to one month's rent.

4.4. The fixed monthly fee for offices includes reception services, internet access, cleaning of common
areas, access to the kitchenette, and access to the meeting and training rooms, subject to availability and
prior booking, as well as mentorship and business networks, capacity-building initiatives, promotion, and
networking opportunities.

4.5. Promoters using individual workspaces are responsible for their maintenance and cleaning, water
consumption for offices 10 and 11, electricity, and telephone expenses.
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4.6. Access to the incubator is granted upon submission of proof of payment for the first monthly fee and
the corresponding deposit.

4.7. Additional support services, photocopying, printing, and rental of IT/multimedia equipment, will be
charged based on the existing pricing table.

4.8. Promoters and employees have unrestricted access to the building at all times during their stay, as long
as they comply with the internal usage regulations. This does not apply to the Virtual Incubation service,
which has specific limitations.

5. Obligations and Responsibilities

5.1. Promoters must ensure the proper maintenance and cleanliness of shared equipment and spaces, and
are also responsible for repairing or replacing the share equipment in case of damage caused by themselves
or third parties under their responsibility.

5.2. Smoking is prohibited inside the building.

5.3. The provided spaces are exclusively for business activities related to the companies’ approved social
purpose, and their right of use is non-transferable.

5.4. Modifications to the facilities are strictly prohibited, including painting or the installation of fixed
elements, without formal authorization from the managing entity.

5.5. Access to facilities outside reception service hours must comply with security regulations and is the
responsibility of the promoters, ensuring that unauthorized individuals do not enter the incubator space.

5.6. Companies are advised to obtain insurance for their equipment and furniture. Novalmadavelha
assumes no responsibility for potential theft or damage.

5.7. Promoters are encouraged to participate, whenever possible, in entrepreneurship ecosystem events
organized by Agéncia Novalmadavelha.

6. General Provisions
e Submitting an application implies acceptance of the terms outlined in this regulation.
e Omitted cases in the regulation will be reviewed and decided upon by the managing entity.

¢ Non-personal data provided by applicants may be used for statistical analysis or other studies by the
managing entity.

e The pricing table is subject to annual updates by the managing entity and may undergo revisions or
adjustments.
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PRICING TABLE (companies with less than 1 year of activity)
Monthly Fee
YEAR 1 a)
Space Type Area (m?) | Price per m?
i;t/f:;:::::: 2nd Semester
Office 1 — furnished 20 10,12 € 182 € 202 €
Office 2 — furnished 21 10,12 € 191 € 213 €
Office 3 — unfurnished 35 10,07 € 317€ 353 €
Office 4 — furnished 22 10,12 € 200 € 223 €
Office 5 — furnished 23 10,12 € 210 € 233 €
Office 6 — unfurnished 45 9,05 € 366 € 407 €
Office 5 — furnished 24 10,12 € 219 € 243 €
Office 6 — furnished 25 10,12 € 228 € 253 €
Office 9 - Individual coworking
workstation each - o s¢€
Office 10 — unfurnished 87 7,46 € 584 € 649 €
Office 11 — unfurnished 59 8,03 € 426 € 474 €

Note: Prices are subject to VAT at 23%

Virtual Office

Address domiciliation, mail

reception, free access to

meeting room and events

Activation Fee a)
40,00 €

Quarterly Fee a)
127,80 €

Note: Prices are subject to VAT at 23%

PRICING TABLE (companies with more than 1 year of activity)

Companies with more than 1 year are not eligible for the discount period.

Offices 1a 8 a) Office 10 a)

Office 11 a)

Cowork a)

Virtual Office a)

12,78 €/ m2 10,55€/ m2

10,63 €/ m2

102,25 € / each

153,38 € / quarter

(Activation fee 40,00 €)

Note: Prices are subject to VAT at 23%

a) Prices are subject to annual updates at the beginning of each calendar year.

b) Meeting/Training Room Rental: €35/hour (VAT included) for entities outside the incubator.

c) The rental of workstations in the coworking room under "hotdesk" conditions during reception hours
costs 3€/hour | 15€/day (VAT included).

V1.2026 This Regulation is an integral part of the Space Assignment Agreement

5/5




